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1 Page Layout
1.1 Language

The manuscript should be written in English. Either British English or American English spelling and terminology may be used, but the system chosen should be followed consistently throughout the manuscript. It should have been carefully checked for clarity, conciseness, correctness of grammar, and typographical errors.

1.2 Text formatting
Manuscripts must be typewritten with a font size of 12pt, double-spaced with wide margins (2cm) on each side of letter sized or A-4 sized white paper, and one column. We accept Microsoft Word 2007 (or higher version) or doc format (older Word version). The manuscript should contain the following in this order: Title, Abstract with Keywords, Main Text, Acknowledgements (optional), Appendix (optional), and References. Use the automatic page numbering function to number the pages. Do not use field functions. Use tab stops or other commands for indents, not the space bar. Use the table function, not spreadsheets, to make tables. Use the equation editor or MathType for equations. Note: If you use Word 2007, do not create the equations with the default equation editor but use MathType instead.

1.3 Title page. 
Centered title should be concise and informative, followed by name (s) of the author(s), affiliation(s), address(es), country. Identify the author(s) with e-mail address(es), If available, the 16-digit ORCID of the author(s).

1.4 Abstract. 
A concise and factual abstract not exceeding 500 words must be provided with each manuscript. The abstract should state briefly the purpose of the research, the principal results, and major conclusions. No footnotes, references, figures, or tables may appear in the abstract.

1.5 Keywords. 
Immediately after the abstract, provide keywords (4-6 keywords). The keywords (or key phrases) should be as independent as possible, and jointly reflect the main topic of the paper.

1.6 Main Text
1.6.1 Heading/Section levels (numbered). 
Please use the decimal system of headings. Please divide your manuscript into clearly defined and numbered sections and subsections. Sections should be numbered 1, 2, etc. (The abstract is not included in section numbering). Subsections should be numbered 1.1 (then 1.1.1, 1.1.2 …), 1.2, etc. Use this numbering also for internal cross-referencing: do not just refer to “the text”. Each section and subsection should be given a brief heading and each heading should appear on its own separate line. For short papers, no section levels are needed.

1.6.2 Figures. 

Illustrations, whether line drawings (plots or laser prints) or photographs are called figures and are grouped together sequentially (in the order they are referred to in the text). Use large lettering and heavy line weights in line drawings so that they will be clear and sharp after reduction. All digital arts, including micrographs, line arts, and grayscale images, included in the manuscript should be supplied in a separate electronic file in TIFF, EPS, or JPEG format with a preferred resolution of 600dpi relative to the final figure size. Poor quality drawings will be returned for redrafting. Submit good photographs (in focus and about 10% lighter than normal) in black-and-white or color (DO NOT SUBMIT SLIDES). Figures should be placed after the tables, numbered consecutively in the order to which they are referred, and given a descriptive caption. All figures should be numbered using Arabic numerals (figure parts should be denoted by lowercase letters) and should always be cited in text, such as Fig. 1, Fig. 2, in consecutive numerical order.

1.6.3 Tables. 

Tables should be placed after the references, with each table placed on a separate page, numbered consecutively in the order to which they are referred, and given a suitable caption. No vertical rules should be used. Tables should not duplicate results presented elsewhere in the manuscript (e.g., in graphs). All tables should be numbered using Arabic numerals and supplied with a table title which explains clearly and concisely the components of the table. Tables should not duplicate results presented elsewhere in the manuscript (for example, in figures). Tables should always be cited in the text, such as Table 1, Table 2, in consecutive numerical order.

1.6.4 Units. 

The SI units should be followed for all dimensional quantities. Abbreviations. Abbreviations should be used only if deemed absolutely necessary, and should be defined at first mention in the abstract and again in the main body of the text and used consistently thereafter.  

1.6.5 Citation in text. 
Reference citations in the text should be identified by numbers in square brackets. Some examples:

1. Negotiation research spans many disciplines [3].

2. This result was later contradicted by Becker and Seligman [5].

3. This effect has been widely studied [1-3, 7].
1.7 Acknowledgements. 

Acknowledgements of people, grants, funds, etc., should be placed in a separate section before the References section. The name of funding organizations should be written in full. Do not include acknowledgements on the title page, as a footnote to the title or otherwise.

1.8 Reference list. 

The list of references should only include works that are cited in the text and that have been published or accepted for publication. Personal communications and unpublished works should only be mentioned in the text. Do not use footnotes or endnotes as a substitute for a reference list. The entries in the list should be numbered consecutively. 
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· Report
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· Book

H. Ibach, H. Lüth, Solid-State Physics, 2nd edn. Springer, Dordrecht, 1996, pp. 45–56 

· Book chapter

D.M. Abrams, in Conductive Polymers, ed. By R.S. Seymour, A. Smith (Springer, New York, 1973), p. 307 

· Online document

J. Cartwright, Big stars have weather too. (IOP Publishing PhysicsWeb, 2007), http://physicsweb.org/articles/news/11/6/16/1. Accessed 26 June 2007

Always use the standard abbreviation of a journal’s name according to the ISSN List of Title Word Abbreviations, see http://www.issn.org/services/online-services/access-to-the-ltwa/. If you are unsure, please use the full journal title.


